Setting Up Multifactor Authentication

1. Type https://www.ub.edu.bs// into your browser (Google Chrome, Microsoft Edge,
Firefox, etc.)
Note: Do not use the same device you will install the Microsoft Authenticator App on.

2. Click on UB Mail (Fig. 20) Fig.20
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Fig.21

3.A Enter your UB email address (Fig.21)

B2 Microsoft

Sign in

| Fig.22
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Sign in with your organizational account
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https://outlook.office365.com/

4. Click Next (Fig.23)

Outlook

B2 Microsoft

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

—

Fig.23
5. Click Next (Fig.24)

University of The Bahamas

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

0 Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next".

| want to use a different authenticator app

| want to set up a different method

Fig.24

6. Click Next (Fig.25)

Keep your account secure

Your arganization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select "Work or school”.

Back Next

Lwant to set up a different method

Fig.25
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7. Download Microsoft Authenticator app from your device’s app store. (App store examples:

Google Play, Apple App Store or Microsoft App Store)
Note: Use a cellphone/smartphone. Do not use the same device you logged into your UB

email with.

' Google Play -,Z\-

9. Select Add account or the plus

8. Open the Microsoft Authenticator
symbol (Fig.27)

app on your device (Fig.26)
Search

ox 2
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Samsung Free Teams
G

Smart Switch Skype Team\iewer
Work

Let's add your first account!

@ zoom For further assistance, see the Help
section in the menu.

WhatsApp Zoom Authenticator

Add account

Already have a backup?
Sign in 1o your recovery account.
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10. Select work or school account (Fig.28) 11. Select Scan a QR code (Fig.30)

¢ Add account

What kind of account are you adding?

Personal account

Other account
ete.)

Add work or school account

Eg Scan a QR code

12. Scan QR Code on your computer with the cellphone/smartphone (Fig.30)

University of The Bahamas ?
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Scan the QR code

Use the Microsaft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next"

‘ Can't scan image?

Back ‘ Next

1 want to set up a different method l Fig'30
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13. Click Next (Fig.31)

University of The Bahamas ?

RS R AV TR TS RN Rl

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR cade, choose "Next"

‘ Can't scan image?

Back ‘ Next

| want to set up a different method
— I Fig.31
14. Click Next

15. Approve the sign-in notification that will pop-up on your smartphone (This action can also
be completed within the Microsoft Authenticator app)
16. Click Next (Fig.32)

University of The Bahamas ?

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Motifi approved

v/

Back Next

L want to set up a different method
I Fig.32

17. Click Done (Fig.33)

University of The Bahamas 7

Microsoft Authenticator app was succossfully 3¢
registered

Keep your account secure

Thus, 06 Apr 2023 184551 GMT

Your organization requires you to set up the following methods of proving who you are

Success!

Great joh! You have successtully 561 up your secunty info. Choase "Done” ta continise signing m

Default sign-in method:

@ Microsoft Authenticator

Fig.33
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