BANNER | Student Registration
QUICK NAVIGATION GUIDE



1. Visit www.ub.edu.bs and click on the Banner tab at the top of the home page.

2. Scroll down to the left column and select Self Service (Student) under the Banner
heading which will direct you to the account sign in page as shown below.

ellucian

Sign in to your account

Sign In

- Please enter your UB assigned user ID and password (the same credentials used to
log into lab computers or to check your UB email)

3. Select Registration and Planning from the menu to the left of the Student
Profile page.
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Betty Victoria OIT Test

Student » Student Profile

Student Profile - Test, Betty Victoria OIT (000090456)

Term: Fall 2018 -

Test, Betty Victoria OIT

Cumiculum and Courses
Prior Education and Testing
Additional Links

Academic Transcript
Financial Aid

Online Payment

Registration and Planning

View Grades

Bio Information
Emall:

Phone:

Gender:

Date of Birth:
Ethnlcity:

Race:

Citlzen:
Citlzenship:
Emergency Contact:
Emergency Phone:

General Information
Level:

Class:

Status:

Student Type:
Residency:

Campus:

First Term Attended:
Matriculated Term:
Last Term Attended:
Leave of Absence:

Graduation Information
Graduation Applications:

Advisors

Standing: Good Standing, as of Fall 2018

bettytest@gmail. com
Not Provided

Female

10/03

Mot Provided
Caribbean

Yes

Citizen

Test, OIT

242 3619678

Undergraduate
Freshman

Active

Freshman (0 -15 crs)
Bahamian Resident
Main

Fall 2018

Mot Provided

None

Not Provided

MNone

Advisors are not assigned for the selected term

Overall Hours: 0

Overall GPA: 0.00

Registration Notices: 4 Holds: 0

CURRICULUM, HOURS & GPA N
m Secondary Hours & GPA
Degree: Bachelor of Laws
Study Path: Mot Provided
Level: Undergraduate
Program: Bachelor of Laws
College: Sodial Stiences
Major: Laws
Department: Law
Concentratlon: Mot Provided
Minor: Not Provided
Concentratlon: Not Provided
Admit Type: High Schoal
Admit Term: Fall 2018
Catalog Term: Fall 2018
REGISTERED COURSES N
Course Title Detalls CRN Hours Reglstration Status Inst
The Oral Tradition in Bahamia. ENGL 108 1N 10906 3 **Web Registered** Mos
Culinary Mathematics MATH 130 01 11308 2 **Web Registered** Not
>

<

Total Hours | Registered Hours: & | Billing Hours: 6 | CEU Hours: 0 | Min Hours: 0 | Max Hours:
18


http://www.ub.edu.bs/

4. Select Prepare for Registration

Note: This will allow you to verify that your account status and student record are in good
standing before you register for the new term.
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Student « Registration

Registration
What would you like to do?

e Prepare for Registration Reqister for Classes

View registration status, update studentterm data, and complete pre- '-!\ Search and register for your classes. You can also view and manage your
registration requirements schedule.
Plan Ahead Browse Classes

=~ Give yourself a head start by building plans. When you're ready to register, Q Looking for classes? In this section you can browse classes you find

- you'll be able to load these plans. interesting.
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes. ‘ Look up basic course information like subject, course and description.

5. Select the Term
Choose Select a Term from the dropdown menu and select Continue.

Student Registration Select a Term

Select a Term

Terms Open for Registration
| Fal201g ‘ |




6. Verify your Status

Note: Three green check marks mean your record is clear and you are eligible to register. If you
have been flagged with a hold or have a student record issue, you may click on the status to
display contact information to assist you in clearing it.

= Q h : PREPARE FOR REGIS TRA TION

& ellucian

I Registration Status
Student - Regstration - Selectalerm « Prepare for Regstration Torm: Spring 2008

@ You Shucent St perts repsRuBon
Prepare for Registration

Registration Status

@ You acatmm st pemes wpatEon

© You Pane Pk wtt et regatanon

L

Torm: Falt 2017

@ Your Stusent Status parmis regsiron

| HELPFUL INFO TO
' ASSIST YOU WITH YOUR
Earned Hours REGISTRATION HOLD

} You have Eaemed| tr Lover Cenduste Pl Mowrs 1) Tramster bours O

() Your ciass standing for regtration purposes is Frossman U ) You have Exmed Mours tor Levet Unoepadate maanson Mours 129 Trensfer mouns 26
\a—- g Y R S SUTCwe 8 Seri

@ You' academi s1alt permits registaton

QVenmmmMMm-m

/. Return to the Registration screen

Once you have verified your status, select the Registration tab to continue.

Student Registration Selecta Term Prepare for Registration

Prepare for Re ation

Registration Status

Registration Status

Term: Fall 2018
@) Your Student Status permits registration
&) Your academic status permits registration

&) You have no holds which prevent registration.

| o Time tickets allow registration at this time_ Please register within these times: 06/17/2018 11:59 PM -

| o Your class standing for registration purposes is Freshman




8. Select Register for Classes

" @

student Registration

Registration

What would you like to do?

= = Prepare for Registration Register for Classes
View registration status, update student term data, and complete pre- '-?\ Search and register for your classes. You can also view and manage your
registration requirements. . schedule.
Plan Ahead Browse Classes
=~ Give yourselfa head start by building plans. When you're ready to register, Q Loaoking for classes? In this section you can browse classes you find
- you'll be able to load these plans interesting
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes & Look up basic course information like subject, course and description

0. Select the Term
Choose the relevant term from the dropdown menu and select Continue which will direct
you to the Register for Classes page where you can begin your search for courses.

¥ Q

Student » Registration s Selecta Term

Select a Term

Terms Open for Registration
| Fail20g

B




10. To Search for, Add and Drop Courses

Search

Search for a course by: a) entering the course subject, course number, or course keywords or
b) using the Advanced Search option and then select Search. You will land on the Find
Classes tab once Register for Classes is selected. You can also use the Enter CRNs tab to
enter multiple CRNs, register for them and have them applied your schedule at the same time.

Note: New course abbreviations are available on the homepage of the website by selecting the
Online Registration 2018 tab below the homepage images.

build it out

Student Registration Selecta Term Register for Classes
- B g Check your schedule as you )

Register for Classes /\
—
Enter CRNs | Flans. | Schedule and Options |

Enter Your Search Criteria ] ] -
Term: Fall 2018 Enter CRNs to register with one click

Sublect | |x Computer Information Systems

Course Number |
- Search for classes by
" course title, subject, course
Keyword | number, CRN, etc. Special
characters will be ignored.
| Search Clear » Advanced Search
- Use advanced search
£ schedute | ¥ schedule Details Iuition and Fees
ClaasiSchedaleltorfollang THe Details Hours| CRN Schedule Tyj Status Action 3.

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

4
gam 2 *|" Financial Accounting | ACCA 105,01 3 11009 Leciure Registered None
10am ° Foundation Drawing | ARTS 100,01 3 11187 Lecture Registered None

b
11am

12om | Tl Hours | Registerect 6 | Biling: 7| CEU: 0| Min: 0| Max: 16
| Paneis ~ |

E.g., Once the information has been placed in the Subject (Computer Information Systems)
and Course Number (206) fields — as shown in the example below - a complete list of all
courses matching those search criteria will be populated and displayed below. This will
include: credit hours, instructor, meeting times, campus and enrolment.

ll

Student Registration Selecta Term Register for Classes
Register for Classes

Find Classes Enter CRNs ‘ Plans ‘ Schedule and Options

Enter Your Search Criteria
Term: Fall 2018

Subject |[x Computer Information Systems

CoursefNumber | 206

Keyword ]

lear  + Aduanced Semren

You will now see the list of courses available based on your search criteria.



http://www.ub.edu.bs/academics/registration-2/
http://www.ub.edu.bs/academics/registration-2/

Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes [0+, () | Plans | Schedule and Options ‘

Search Results — 3 Classes

P
Term: Fall 2018  Subject: Computer Information Systems ~ Course Number: 206
T $ subectDesorptor] CourseM@ Seton & Hows RN ¢ Tem ¢ instuctr Megting Times Campus | Stats #*.
Computer Concents and Appli. . 3 19 0f 19 seats re... )
Lo Computer Inf... | 208 01 3 1076 Fall Wilson, June (Primary) MW 12:00 PM - 01:20 PM Building: BE Wain e (Ladd )
Computer Concepts and Aopli. . ilding: 20 0f 20 seats re... =
s Computer Inf... | 208 02 3 1077 Fall Grant,_Eardley (Primary} il 04:00 PM - 05:20 PM Building: BE Wain i En ((Add )
Computer Concepts and ADDI. - ilding: 25 of 25 seats Te... Y
odie Computer Inf... | 208 03 3 1078 Fall... T 06:00 PM - 03:50 PM Building: TE ain it (LAdd )

Page 10of 1 | (10 v PerPa

Records: 3

Panels

Add

Click the Add button at the end of the row of the course you want to choose. Once you have
searched and added all of your courses, select Submit to register.

Note: You will remain on this page and fill your class schedule in its entirety, based on the
total number of contact hours you wish to take during that semester before selecting Submit.

Student Registration selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs ‘ Plans. ‘ Schedule and Options ‘
Search Results — 3 Classes

————
Search Agam
Term: Fall 2018 Subject: Computer Information Systems ~ Course Number: 206

e % Subject Descripbor™  Course N@©  Section 3 Hours. CAN ¥ Term ¥ Instructor

E Vistng Times Campus  Sttus -
Computer Concepts and Agpli... 12:00 PM - 01:20 PM Building: B 19 of 19 seats . ]
o ComputerInf... | 206 01 3 11076 | Fall.. | Wison, June (Primary) il 7 uilding: B Main  Jo SRR (CAdd )

Computer Concepts and Appli

Lodure - CompulerInf.. | 206 0z 3 11077 Fall..  Grant, Eardiey (Primary) il D4DGFM70520PI\|EHHl‘_AddvCOUI’SES‘hErE

—_—
£ scneaute iE scnequle Details Summary Tuition and Fee:
Class Schedule for Fall 2013
Toe i Mows CRN | SchaduieTy Siks acin 2.
Sunday Monday Tuesday Wednesday  Thursday Friday Saturday
9am [ Financisl Accounting | | ACCA 105,01 '3 11009  Lecture  Registered None
<
10am F_)reviewxyou r«schedule here Foundation Drawing |~ ARTS100,01 '3 11187 Lecture .. Registered None
UBUCALCALR AAJCAUU A A E
- 1 Review/courses;selected)for;
- —— — the,currentiregistration,cycle
Notice the class schedule and course
1pm summary will automatically togale on.

. | Toial Hours | Registered: & | Billing: 7 | CEU: 0 | Min: 0| Max: 13

This can be toggled back to off by

As you select classes, they will appear in both screens on the bottom. The bottom left screen
provides a calendar view, while the bottom right screen provides status details on the

courses selected. Pay careful attention if there are any error messages originating from the
bottom right screen.




A Save Successful message indicates you are now registered for the course(s) added to your
course summary.

L ISR .

‘ & Save Successful

Should you receive an error message upon selecting submit, you should:
a) Contact the 24hr Help Desk at 357-5644 o 357-5647 ¢ 357-5650 ¢ 357-5669 and toll-free line
at 300-2322 (The toll-free line is effective 25" June, 2018) OR

b) Print error message and take to the Office of the Registrar with a copy of your advisement
form.

Drop

To drop a registered or waitlisted class, click in the Action column for the course you wish
to drop to see the options:

Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs ‘ Plans ‘ Schedule and Options

Search Results —

P —

Search Agan
Term: Fall 2018 Sul b] l Cumpl 1 Information Systems ~ Course Number: 100
T £ Subet Dessipterw CourseNO' Secion & Hous AN £ Term 2 instetar sting Times Campus  stms 6. -
Comouter Literacy Computerint... 100 1o Fan 10:00 AM - 11:50 AM Building: B | main

T0 et tonwati D)

Computer L teracy NI 10:00 AM - 11:50 AM Building: B 20 of 20 5eats T
Lecure comet --. "035 ﬂ- S 100 or1oowat

Computer Literacy,

25 0f 25 seats ...
ComputerInf.. 100 1037 Fal 10:00 AM - 11:50 AM Building: T 1 ai L e [add )
£ scneaule | = scnedule Details l Summalv
Class Schedule for Fall 2018
Dessis Hours  CRN Sohedulz Ty Ststu
sunday Monday Tuesday Wednesday  Thursday Friday Saturday
9am N comouter L iteracy CISB 100, 02 . 11035 Registered
10am ial Accounting] | ACCA 105,01 |3 | 11008  Lectur Registered
" Foundaion Drawing! | ARTS100,01 '3 11187  Lectur Registered
11am
12pm ~’

Total Hours | Registered: 7 | Billing: @ | CEU: 0| Min: O | Max: 13
Pansls ~ L Submit

Select the Drop option and click the Submit button in the lower right corner. Upon
successfully dropping the class, the green Save Successful message will appear in the upper
right corner, and the status will change to either Deleted (for Drop/Delete) or Withdrawn (for
Drop with Automatic W) in the Summary view.

& Save Successful



Conditional Add and Drop Classes

Students who wish to drop a class only on the condition that they are able to successfully
register in another class should check the box next to Conditional Add and Drop (just next
to the Submit button in the lower right of the class Summary box).

1. The class in which the student desires

to register must be in the Summary box —

with a Pending status and Action of — .

Web Registered). 0= , A S B i il B -
2l The CIaSS the Student Wants to drop o US-Colfege Readin eS0Tt Fdreo g Terme P Pending Web Regisiered

conditionally should have an Action

Of Drop/DeIete' - —J)» ¥ Conditional Add and Drop
3. The Conditional Add and Drop

, US-College Readin... ENG 1301... 2 20585 Lecture Registered Drop
Total Hours | Registered: 3 | Billing: 3 | CEU: 0 | Min: 0 | Max: 18

box must be checked-
4. After all three of the above are in place,
click the Submit button.

Students who are unable to drop a class online due to holds on their account should visit the
Office of the Registrar/Records (within applicable class drop/withdraw deadlines).


http://registrar.okstate.edu/

